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To Nominate Educators for To Review Course / Event

DA
Course / Event Application BERA
Step-by-Step Guide =" Step-by-Step Guide

@ Click CPD Course Administration | cencesss Warvina For Courmran * %]\O N E @ EC DA |X_X'| _Di ! # Tﬁ ,E‘\E\ Z—E

»> Review CPD Regquest “ﬁ? Havio CPD Racuast L} ey e .
) BT BRIEF RV

Application Type: Course/Event Application

s g e « ShHLTEHYR HAELERFE
TR

@ Review Course Application

Te approve the application, Click Mext

@ Select the Educator(s)
. Click Add to Confirmed List

Verify Billing Information

Click Approve

Te the application,

L

@ Verify Billing Information

rgarnren Kama ¢ ARC Prearhoc CaTe

Click Approve S i Chaige SN Fio e

Then elick Reject

Reject
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} Click My Profile >>
N Ulew CPD Portfolio

Select from the dropdown lizt, the
. Tyrpe of CPD Records you wish

to view

| The relevant CPD Records will be

= displayed in the table
" To view the full course | event details, dick on the ‘Code’ of
the respeciive CPD record.
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To Nominate Educators for To Review Course /| Event

Course / Event Application
, Step-by-Step Guide = Step-by-Step Guide

Click CPD Course Administration | con coums Worminats For CoormaEva

= To Apply for Course / Event
E— Step-by-Step Guide

@ Click Search New Search New Course/Event
== Course/Event

@ Search by the Type of PD
ez Activity, Period within which

Class Starts, or Course Title

Click CPD Course Administration | coneon Momings For CourmTvent

>> Neminate for Course/Event >> Review CPD Request “ﬁ} 'h

\). Enter Search Criteria

Click Search

Use the Adwanced S=amh fncion to further define sesech nesufis
Application Type: Course/Event Application A i bw Ty

Siatus: Pending Centre Review T

Use the Advanced Search function o further define search results
Click "Search’ without entering any search criteria to display all the courses and events.

click View & Apply

@ Review Course Application

Te approve the application, Click Mext

i Select class

Verify Billing Infermation

Click Approve

Biling Information

Oeguamston Mama ® ARG Preschocd Carie

Te the application,

L

\). Verify Billing Infermation
Click Approve Sl in Charge Sun P

Then elick Reject

Reject
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= To View CPD Portfolio = 5 E 3 A
Step-by-Step Guide . FREFHEIE, 5 %S EONE@ECDAE FE &

m click My Profile >>
., g

S View CPD Portfolio s BB 1MARE, FRAUBREIAFRENRHIAZAN
CPDICRE E#

e

@ Select from the dropdown list, the
X 1

=== Type of CPD Records you wish : | L %i%i}” H#éﬁiﬁ%&iﬁ%, i%EE,HEIB:ZIEECda_pp@eCda.gOV.Sg

to view

e

. The relevant CPD Records will be [l
R, sl

== - displayed in the table

" Tio view the full course | event details, dick on the ‘Code’ of o
the respeciive CPD record.
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= G S —  To Update CPD Portfolio . To Review CPD Portfolio B = A
Step-by-Step Guide =5 Update Request

Step-by-Step Guide

Click CPD Course Administration | copeoums Maminats For GourmsiTvam
»> Review CPD Request ‘“ﬁ Rt CPO Ragan t;}

cllck Update CPD Portfolio

Select Mode of PD

Siaus: Pending Centre Review

Click Search

Enter Details of the Completed
PD Activity

| Click Next

Te the request, Enter the

,_ e e e ; 3 Reasen(s), then click Reject
S0 elick Submit ‘
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Ms Lim Shuxian, Lim_Shuxian@ecda.gov.sg
BTiRE

ZEAT AWM R FE

FiSEE B &k TREEL
ECDA_PP@ecda.gov.sg

) LEEEBNELE T WIRF (ECDA CPD) iRfE

contact@ecda.gov.sg

Fr B EBAY CPD iRTE/ &N
ECDA_PP@ecda.gov.sg

— &8 ja]
ECDA_PP@ecda.gov.sg

EXFEZ PDP(T) RIS AMER, 1BXE
https://www.ecda.gov.sg/early-childhood-
educators-(ece)/professional-
programmes/professional-development-
programme/professional-development-
programme-(teacher)
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